
To get SHARP User Access you must:

                        and other system changes or information. http://www.da.state.ks.us/sharp/infolist.htm

Role CBT

Regents HR Administrator Administer Workforce CBT (CBT003)

Regents Payroll Administrator Payroll CBT (CBT008)

Regents Payroll Tax Specialist Payroll CBT (CBT008)

Regents Payroll Savings Bond Specialist Payroll CBT (CBT008)

Regents Payroll Inquiry Payroll CBT (CBT008) 
is suggested, not required

                                                     

                    4. Fill out the security form, complete the CBT(s)/print test results page, and send 
                        them to your Agency Security Contact for approval.
                    5. Sign up for the SHARP Infolist to receive relevant information about the SH ARP System. 

                    7. Passwords must be at least eight characters long and contain at least one number and 

                        

                        You will receive email notification of when the system is down, SH ARP-SHOOTER availability,

                        one of the following special characters: ! # $ % ^ & * ( ) - _ = + \ | [ ] { } ; : / ? > <
                          

                    6. Users will receive their User IDs, and will be able to sign-in after SH ARP 8.0 goes live.

                        

                    2. Decide what Roles you will need to perform those tasks.
                    3. Decide what CBTs you will need to complete/pass to obtain security for those Roles.     

Regents Security Selection Guide

This guide, in conjunction with the Agency Security Selection Guide, will help the Regents SH ARP user choose the 
roles they will need to perform their job in SHARP 8.0. The roles in this guide are only available to SH ARP users in 
Regents institutions. If you do not find the correct role in this guide, please reference the Agency Security Selection 
Guide, which contains roles that are available to all state agencies.

The first part of this guide defines the functions and correct Computer Based Training (CBT) that will be required (some 
Roles do not require a CBT to be completed). The guide also contains a copy of each of the two security forms and 
what pages/page groups (previously called panels/panel groups in SH ARP 7.0) that the user will access with each 
Role.

                    1. Decide what tasks you will be performing.

http://www.da.state.ks.us/sharp/infolist.htm


Regents Human Resources

Menus Available
Administer Workforce> Administer Workforce  (GBL)> Use
Develop Workforce> Manage Positions> Use
PeopleTools

Administer Workforce> Administer Workforce (GBL)> Use Regents HR Administrator
Hire Add
Add Concurrent Job Add
Personal Data Update/Display/Correction
Job Data Update/Display/Correction
Current Job Correction
Disability Update/Display/Correction
Prior Work Experience Update/Display
Company Property Update/Display
Credit Card Data Update/Display
Names Update/Display/Correction
Name Search Update/Display
Addresses Update/Display/Correction
Emergency Contact Update/Display
Identification Data Update/Display/Correction
Driver's License Data Update/Display
Volunteer Activities Update/Display
General Comments Update/Display

Develop Workforce> Manage Positions> Use
Position Data Update/Display/Correction

PeopleTools
Maintain Security> Use> My Profile Update/Display
Process Monitor> Inquire> Process Requests Update/Display
Report Manager> Inquire> Report List Update/Display
Utilities> Inquire> Expired Profile Maintenance Update/Display
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Regents Payroll

Menus Available
Compensate Employees> Maintain Payroll Data (US)> Use/ Inquire/ Report
Define Business Rules> Define Payroll Process> Setup 1
Define Business Rules> Define Payroll Taxes> Setup
PeopleTools

Compensate Employees> Maintain Payroll Data (US)> Use
Regents Payroll 
Administrator

Regents Payroll 
Savings Bond 

Specialist
Regents Payroll Tax 

Specialist
Regents Payroll 

Inquiry
Additional Pay Update/Display N/A N/A Display Only
Direct Deposit Update/Display N/A N/A Display Only
Employee Tax Distribution Update/Display N/A Update/Display/Correction Display Only
Employee Tax Data Update/Display N/A Update/Display/Correction Display Only
General Deduction Data Update/Display N/A N/A Display Only
General Deduction Override Update/Display N/A N/A Display Only
Payroll Data Update/Display N/A N/A Display Only
U.S. Savings Bond Spec Update/Display N/A N/A Display Only
Adjust Arrears Balance Update/Display N/A N/A Display Only
Savings Bond Log Edit N/A Display Only N/A N/A

Compensate Employees> Maintain Payroll Data (US)>  Inquire
US Savings Bond Activity Log Display Only Display Only Display Only Display Only
Check Balances Year-to-Date Display Only Display Only Display Only Display Only
Earnings Balances Display Only Display Only Display Only Display Only
Deduction Balances Display Only Display Only Display Only Display Only
Arrears Balances Display Only Display Only Display Only Display Only
Garnishment Balances Display Only Display Only Display Only Display Only
Tax Balances Display Only Display Only Display Only Display Only
1042 Tax Balances Display Only Display Only Display Only Display Only
Search by National ID Update/Display Update/Display Update/Display Update/Display
W-2 and W-2PR (prior to 2001) Display Only Display Only Display Only Display Only

Compensate Employees> Maintain Payroll Data (US)> Report
Year To Date Balances Add/Update N/A Add/Update Add/Update

Define Business Rules> Define Payroll Process> Setup 1
Bank/ Branch Table Display Only N/A N/A Display Only
Special Accumulator Table Display Only N/A N/A Display Only
Earnings Table Display Only N/A N/A Display Only
Earnings Program Table Display Only N/A N/A Display Only
Holiday Schedule Table Display Only N/A N/A Display Only
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Regents Payroll

Deduction Table Display Only N/A N/A Display Only
General Deduction Table Display Only N/A N/A Display Only
U.S. Savings Bond Table Display Only N/A N/A Display Only
Garnishment DE Defn (U.S.) Display Only N/A N/A Display Only
Garnishment Payee Table Display Only N/A N/A Display Only
Garn Rules Table (U.S.) Display Only N/A N/A Display Only
Garn Prorate Defn Display Only N/A N/A Display Only
Garnishment Proration Rules Display Only N/A N/A Display Only
Shift Table Display Only N/A N/A Display Only

Define Business Rules> Define Payroll Taxes> Setup
Tax Location Table Display Only N/A Display Only Display Only
Company Local Tax Table Display Only N/A Display Only Display Only
Company State Tax Table Display Only N/A Display Only Display Only
Federal/ State Tax Table Display Only N/A Display Only Display Only
Local Tax Table Display Only N/A Display Only Display Only
Local Tax Reciprocity Table Display Only N/A Display Only Display Only
Local Work Work Reciprocity Display Only N/A Display Only Display Only
State Tax Reciprocity Table Display Only N/A Display Only Display Only
SWT Marital Status Table Display Only N/A Display Only Display Only
Tax Collector Table Display Only N/A Display Only Display Only
Taxable Gross Definition Tbl Display Only N/A Display Only Display Only
UI Report Code Table Display Only N/A Display Only Display Only
Treaty/ NR Ailen Table Display Only N/A Display Only Display Only
U.S. SOC Table Display Only N/A Display Only Display Only

PeopleTools
Maintain Security> Use> My Profile Update/Display Update/Display Update/Display Update/Display
Process Monitor> Inquire> Process Requests Update/Display N/A Update/Display Update/Display
Report Manager> Inquire> Report List Update/Display N/A Update/Display Update/Display
Utilities> Inquire> Expired Profile Maintenance Update/Display Update/Display Update/Display Update/Display
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